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iWork Pages Apple

Kingsoft Office Writer King soft

Libre Office Writer The Document Foundation (Open
Source)
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LibreOffice Writer 4.1
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29 - Table 11. »8® - Cut
0 ecA®»es - New

7. ¢¢g - Help 12. 230 Sdywoescs -
oion £ - Save. 8. ®1cBw - Gallery Spelling and grammar
eodemi® - Page Preview o ecis B8® - 13. §gencs - Print
80vd 8%e - Copy Undo 14. 8oa» B88® - Open

agd 8@ - Redo 10. @c8® - Paste

»0ede® e@0c® B0® (Formatting Tool Bar) - e 6. 13 - eGanem a8
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6.2 20 cCAMEN e HOES & Dicvd) D2 DO
D86 e PES.
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8wdo 1 -

Microsoft Word es¢o... LibreOffice Writer eco...

File -»New (Ctrl+N) —Blank Document File—New (Ctrl+N)—Text Document
— Create @@y ©z3w. @060 OBID.

8wdg 2 -

File—Save (Ctrl+S) emics ozio.
8dBOD egceg B (Saving
Location) Save in eSimes’ em3d
®5I5).
eCI®®O e @ File name
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Save ei55® SBES »osIw.
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22 B85 et »J ©BIN B¢ EEAD®
2888y 22000 ©c0gy 3eeg  eIWBD
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OB @300 RO Bwey »IG.
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8308 G @0IND e »HOI
@6y B3 B8
20 88 »OF ewig ©dS ecams

(Document), ©dBe®xs agmydr ° ©® ©¢o..

eond (File) ece weton 8. 0©®

@R DT O @wig) eM] DB File—>Save as em3d os5».
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0 OB M@eEs O 0D ¢ (Saving Location) Save in edGimewnss
@) O ew@g OB 5NOews’ HOS gl @3C) ®5IB.
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B> O St O B o® @85 n  Save 0@ BES »o.

©@0IRND @301 RO ey DOE.

ez »® Zud (file extension)

MS Word 2007/ 2010 - .docx
MS Word 97-2003 - .doc
LibreOffice Writer - .odt
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B0 O 8 ewcd® u8verm FrdEw@O
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File — Close em3cr ©x3s.

8wod 5 -
©® e¢®o...
eGI®E B S8@ File —»Open (Ctrl+O)emdch ex3w.
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gewend ORed eEdm6 Do B8R0 e D7y a.

@® e3go...
Microsoft Word »® E'TI LibreOffice Writer @

* File—Save omic os3. * File »Save emic ozio.

* oies 8800 geey Bimas . 53’ BE®O geey BGm@zS
(Saving Location) Save in edim»ewss’ (Saving Location) Save in &Qimens’
301 ©BI. @80 OB,

o 0EI®EO geey @3 File name * eGam»eO gy »©z File name
988w’ vpdiBume BosIs. 988wl updiBume DOsID.

* Tools emics ®x3m. *  Save with a Password sy @090

* General Option e o3>, BERE WOBIB.

* Password to open e®1Qed8 ecEame *  Save eai5m® BES »OsID.

B0 B8O ewicm §J e Byl * Set Password eodog ©09ed8
Cumw »dxsi». OK BE mosis. eCame B BEOO ewicm §osews

* 9® §duew ® Re-enter Password to SSEEmE DI,
open emged8 wrpdiBuems »d OK * 9@ s ® ecdm emgeds
BES DOBI>. oo Buew 6 OK eais8n® $BES

* Save eisin® BRI ®OsI. O3B,
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Fwomown©
Q2 B8z »d® OB CRAD OB L® ®gEens DD DS
OBID. s & S Bwom® »Js3.
‘.((1. 1. Semom® e 18 af odcs cndiBeme »03m. O
eCamxs "Assign 1" 85 9l emiERded mes »o.
‘9 eCam® Dy OBID.
2. "Assign 1" e©id S0 20 053m. O© evmd "Assign 2" »H®
eCI®» O @wigy “Word 97-2003” dbvews’ (Save as Type)
B0 WE DD R DS DHOBS VRS eMIELTEE By (5ISE
DOBD. @GS De30 cOH.

Word Processor

A word processor, or word processing program does exactly what the name
implies. It processes words. It also processes paragraphs and entire papers.
Some examples of word processing programs include Microsoft Word, Word
perfect (Windows only), Apple Works (Mac only) and Open Office.org.

Bmom® dss 1

(6.3 ogRr=E a3 550 )

w(63l 89 tzeg® (Page Setupﬁ}

20 eCame il BCe® & §BB ©® we giersd eCam@O orgenm 68
890 wwes ©Se8a.

Microsoft Word e¢o... LibreOffice Clac esco...
Page Layout —Page Setup moestdcs 008 Format— Page wo Page tso®og @000
®OBIB.. ©00m OB

Des3 B® ®agEeDBD (IO CERD 0ged »Idn »E B 89
B8® ePDEE BBowd erm. OO,

B30 BROHOCEO D wBy) C1e Ycon DS e (Size /
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®ercs e S OO0 ¢ sHEYD® g. 8Y wee® &, EnmBwe (Orientation)
ew 89 8@ (Margins) eGamed ogens 0@ @ 0 OB,

g@omBe (Orientation) 066 e¢B. 8 8 gwmBe (Portrait)[_]
ew 8o (p0ed) xS (Landscape) D @d.
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6.3.2 ands / cdt »iedxd® (Formatting)
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What is a computer?

A computer is an electronic device that manipulates information

or data. It has the ability to store, retrieve and process data.
B0m002®

O3 2
You canuse a computer to type documents, send email and browse

the Web. You can also use it to handle spreadsheets, accounting,
database management, presentations, games and more.

What is a computer?

A computer is an electronic device that manipulates information or

data. It has the ability to store, retrieve and process data. 7-‘5?9@96@@
7856 3

You can use a computer to type documents. send email and browse
the Web. You can also use it to handle spreadsheets, accounting,

database management, presentations, games and more.

6.3.5 o8¢ »e8® (Paragraph Formatting)

n demcEe B8® (Alignment) (S 6.15)

INTRODUCTION

Computer is an electronic device which

accepts data, processes and produces
desired information. 8

The computer memaory refers to the storage
area of a computer where all the data and
instructions are stored.

S The storage capacity of the computer
_\ memory is expressed in terms of bits and

bytes. The more memory a computer has,
the more memory it can store.,

S 6.15 - ede »10ede
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14. @€ somde (Line spacing)

15. ede womde (Paragraph spacing)

10

Computer is an electronic devicd

which accepts data, processes

12

13

and produces desired
information.

The computer memory refers to the } ﬁ

storage area of a computer where all
the data and instructions are stored.

—

The storage capacity of the computer memor
is expressed in terms of bits and bytes. The more memory|

a computer has, the more memory it can store.

r Computer hardware is the collection of physical elements|
that constitutes a computer system.

< Computer hardware refers to the physical
parts or components of a computer such as

\ the monitor, mouse, keyboard,

14

11
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15

Computer hardware is the collection of physical elements
that constitutes a computer system. Computer hardware
refers to the physical parts or components of a computer
such as the monitor, mouse, keyboard, computer data
storage, hard drive disk (HDD) etc...

Software is any set of machine-readable instructions
that directs a computer's processor to perform specific
operations. A combination of hardware and software
forms a




LibreOffice Writer »®.........

Ped DO onl ede eid vsim.

. »R0ede® c0Dc® Bded (Formatting
Tool Bar) &8 @2ed »@esded adax
0POEO® ¥» BWEW »OBID
DIDODID

*  Format —Paragraph eso®o¢ 2090
(Dialogue Box) 88a» =6 ®zis

c 38 o5 QRO adan 0POE® emicH
®BIB).

*  OK ©HES wossm.

Microsoft Word cscwo.........
Red D0 ol ode emddr vim.
Home —Paragraph woeded (8
e’ » VLI adas eLLEE ©n
DES O3B,
D ©HI
Paragraph eso®o¢ @090 (Dialogue Box)
S0 3 osD.
08 a8 90 adas e®DE® emIcy
OBID.

OK 58 msw.

Bon®

QR 5853 9D WOY CRD DEBY ® ®agEenE DD WS OBIB).
‘ ((‘.‘ s & a8 §om® Dosm.
9

22 B8 wmem c¢"Assign 3" evind 80w S o>, 98 @ eodc
Bwodm® T3¢ 48 06530 @18 eI0wd HRedsID. @53 gy "Assign 4"
583 Red eniEGded yds, eCame D ¢®Im.

305 "Assign 3" @010 0> O, 8 @B odc §wimo®® 5w
5 8 o5 a8 amcnd »Redsim. 953 g "Assign 5" 8 @ded
eMiGRoed BiBlsim. eCam@ D ¢®x53w.

What is a computer?

A computer is an electronic device that
manipulates information or data. It has the
ability to store, retrieve, and process data.

202902 ©
You can use a computer to type S 4
document, send email, and browse the
web.

You can also use it to handle spreadsheets,
accounting database, management,
presentations, games, and more.
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What is a computer?

A computer is an electronic device that
manipulates information or
data. It has the ability
to store, retrieve,

and process data.

You can use a computer to type documents
send email and brows the Web.
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E-WASTE

lecsranit Waste Dispocar

lectronic waste (E - waste): whatisit  outlet or it contains circuit boards or
and how do we get rid of it ? chips, it is most likely e - waste. These
This term applies to consumer and  products can contain heavy metals like
business electronic equipment that is near or  cadmium, lead, copper, and chromium
at the end of its useful life There is no clear  that can contaminate the environment Do
definition for electronic waste (e - waste) at NOT dispose of these items in the trash or

this time, but if you can plug it in an electrical  your recycling bins.

W W W W W W w md

Examples of electronic waste include, but not limited to :

* TVs, computer monitors, Printers, Scanners, Keyboards, mice, cables, circuit boards,
lamps, clocks, flashlight, calculators, phones, answering machines, digital / video
cameras, radios, VCRs, DVD players, MP3 and CD players. '

* Kitchen equipment (toasters, coffee makers, microwave evens)

* Laboratory equipment (hot plates, microscopes, calorimeters)

* Broken computer monitors, television tubes (CRTs)

Student E - waste Recycling Options

Any laboratory equipment that has the | |If you live on - campus you can dispose offj
possibility of being contaminated with | |your electronic waste easity and conveniently:
chemical, biological, or radioactive | |by creating a Fix It Ticket or contacting your=
substances must be cleared through EH&S | |college maintenance office. 4
and Departmental Facilities Office before | |If you live off - campus, learn more about the :
disposal. Sants Cruz County electronic waste disposal:

program: t

Additional information on disposal / recycling of e - waste and other |
regulated items can be found in all college mailrooms, Graduate |
Student Housing Mailroom and the Village Laundry Community room. |
Multibins are blue cabinets built to collect batteries, small electronics, :
printer cartideges, and CDs. They are located in every college mailroom. |

'
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Cloud computing is the ddivery of compulting serviees over the Internet.
Cloud services allow individuals and businesses to use software and
hardware that are managed by thind parties at remote locations.
Examples of doud services include online file storage, sodal networking
sites, webmail, and online business applications.

The doud computing model allows access to information and computer
resources from anywhere that a network connection is available. Cloud
compuling provides a shared pool of resources, incduding data storage

space, networks, computer processing power, and spedialized corporate
and user applications.
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e resource - resourses

3. @23 gy e DLt Y DLIWIT ©cls ewd® ww B10¢ B8® (Spelling
and Grammar) esigy eom 98 BOoE B »IBIH.

4. 20 e6d® (Find) swegm® 985 20 som & a8 D0 ©enss3s.
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Mailing 358> emicsis.
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LibreOffice Writer escwo.........
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deuns """ amd @8 00 @5 ® OO weRey ¢ GRIEBH®
ENDE @ 6. & 83 O S @ D53 WS HAIBID. @BI ey
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(Title> «First Name> <Last Name»
<Address Line 1>
<Address Line 2»

Please take this opportunity to discuss the progress of your child
«child’s Name> by meeting the class teacher on <Date» at <Time»

Computer Resource Centre
Senkadagala
28.04.2014

Teacher Parent Interact day

at the classroom.

Principal

D GURES DIBIB.

B0m0m® Jeses 10

Child-

Title | First Name | Last Name | Address 1 |Address 2 Name Date Time

Mr. | Chaminda | Sampath [Pelawaththa |Battaramulla| Yawaha [26.06.2014| 9.00 am
Mrs. |Pushparani  |{Chandrabose|Mattakkuliya Colombo Derwin [26.06.2014]9.30 am
Mr. | Mohamed Amith Hill Street | Dehiwala | Sharmila 6.06.2014/10.00 am
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